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TNKids Resource Home Maintenance

Vendor

Logging In

) TNKIDS Resource Home Login - Microsoft Internet Explorer

File Edit View Favorites Tools Help

[SEAE]
[
€} J @ @ ;;j pSearch \;n\?Favor\tes @ D/:<- :‘\;\, D _J ﬁ ‘3
Address |@ hitps: {ftestfhacp, state, tn.usiFhacpflogin, jsp v| Go  Links *

Sign in to TNKIDS!

User Name: [omni@acl.com
Password: [sessssses

@ Done

é 0 Internet

To log in to the Resource Home Maintenance web application, use the email address and
password that were sent to you from the DCS Help Desk and click Sign In.
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TNKids Resource Home Maintenance Vendor

Main Navigation Window

2} Maintain Resource Home - Microsoft Internet Explorer

File  Edit Wiew Favorites  Tools  Help .':'
o A @) < g P
O Back > | Iﬂ IELI o | Search 7. Favorites 6’-‘( T q '4“
Address é:l https:iftestfhacp, state, tnusifhacpiresource_home_default jsp - a Go Links **
~
‘Warning(s]: FAQ Add Resouce Home Log Out

1. Please turn off any popup blockers you have for this application to work properly. Please refer to FAQ page for details on how to turn off popup blocker.

Approved
Fesouice Home [0 Activation Period 10 Location Mame BeginDate EndDate Clagsification
Edit 4080 4844 ok, webl 05/05/2005 000040000 Contract Resource Home:
Edit 4066 4850 ok, web5 05/05/2005 00/00/0000 Contract Resource Home:
Edit 4518 5302 Okeke, Private33 06/30/2005 00/00/0000 Conbract Resource Home
Edit 4082 4848 Okeke, web3 05/05/2005 000040000 Contract Resource Home
Edit 4064 4348 Okeke, webd 05/05/20058 00/00/0000 Contract Resource Home
Edit 4520 5304 OkOE, Privatedd 07/01/2005 00/00/0000 Contract Resource Home:
Approved Expedited Home
Resource Home D Activation Period [0 Location Marne BeginDate  EndDate Classification
Edit 3768 4552 Homel, Internet 01/01/2006 00/00/0000 Contract Resource Home:
Denied
Resource Home ID Activation Period ID Location Name BeginDate  EndDate Classification
Wiew 326 fak) Hutchings, Barbara &. 0m/01/2008 01/01/2006 Shared Resource Home
Pending Approval
Fesouice Home [0 Activation Period 10 Location Mame BeginDate EndDate Clagsification
Edit 3972 4756 a.aa, 01/01/2006 00/00/0000 Contract Resource Home
Edit 4396 5180 J41, PutFather 05/01/2006 00/00/0000 Contract Resource Home:
Edit 4068 4852 Ok, Newiw'eb 01/01/20058 00/00/0000 Conbract Resource Home
Edit 3848 4632 ok, reference 01/01/2000 00/00/0000 Contract Resource Home
Edit 3846 4630 Okeke, Internettdan 01/01/2006 00/00/0000 Contract Resource Home
Edit 3370 4754 PPP /01/2006 00/00/0000 Contract Resource Home
Edit 4334 5178 Parent, Placement 01/01/2006 00/00/0000 Conbract Resource Home
Edit 3326 4710 Reshome1, Mather 01/01 /2005 00/

000 C

r
1]
4
]
¢
i
#

Pending Inactivation

vvvvv ey Crrurreuee o

Resouce Home ID Activation Period ID Location Name BeginDate EndDate Classification
View 1094 1486 HOMES, FOSTER 01/01/2006 00/00/0000 Shared Resource Home
Unapproved
Resource Home ID Activation Period |D Lacation Name BegnDate EndDate Classification
Edt 1090 1482 okeke, play3 03/09/2005 00/00/0000 Contiact Resource Home
v
-t}] Daone 5 . Internet

The main navigation window contains links to homes that are: Approved, Approved
Expedited, Denied, Pending Approval, Pending Inactivation, and Unapproved. There are
links in the upper right hand corner to view the Frequently Asked Questions, to Add a
New Resource Home, and to Log Out.

Note: Itis imperative that you disable any pop-up blockers on your web browser to use
this application. For more information, view the FAQ document using the link.
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Vendor

Adding a New Resource Home

2} Add Resource Home -- Web Page Dialog

Ownership Information:

Clazsification: |I:|:|ntra|:t Resource Home Region: |

Wendar Mame: [YOUTH YILLAGES [ID: 770)

Iritial Inguiry Date: |05/01/2006  Activation Date: |05/01/2008

Faster Parent: | J

Fozter Co-Parent; |

Fammily Structure: |
Address:

-
<

Addresz 1D

——

Save

Cloze

Note: This is an
ellipsis box.

hktps: i ftestfhacp.skate. tn.usffhacpresource_home_add.jsp?r | Internet

Click the Add Resource Home link in the upper right hand corner of the navigation
window. The Add Resource Home window will appear. Enter the Initial Inquiry Date.
The Activation Date will default to the Initial Inquiry Date and this should be left as is.

Click on the ellipsis box next to the Foster Parent field.
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TNKids Resource Home Maintenance Vendor

Person Search

2l Person Search Results - Web Page Dialog

Please click the search button to start search

[ "Search 5\[ [o] 3 ][ Cancel

https:fftestfhacp, state.tn.usfFhacp/searchiperson_search_results.jsp?search_filter=INTAKE # Internet

Before entering the foster parent, a search must be performed to see if the person is
already in TNKids. Click the Search button.

3 Person Search -- Web Page Dialog

() By Mame/Info 1 sing: C—
CBylD D Number: [

Firat or Middle M ame: |Marsha|l
Last Mame: |Ma;.;we|'

DOE: [oosoosoonn Aage [Invears):

SSN: ’7
Gender: ~
Race: v|
Street W ame: |
Street Type: | w
City: |
[ Find ] [ Cancel l ’ Feset ]

lhttps:,l',l'teschacp.state.tn.us,l'Fhacp,l'se & Internet

Change the Using drop down entry to Soundex if searching by name. Enter search

criteria and click Find.
Note: It is preferential to search using Social Security Number only. If no search results

are found, search again using name.
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TNKids Resource Home Maintenance Vendor

Person Search Results

‘A Person Search Results - Web Page Dialog

Selected? Confidence |0 Mumber Mame Date of Bith  Age S5M Gender Race
[Search] [ oK ] [ Cancel
https:j/testrhacp, state.tn.usfhacp)searchiperson_search_results, jsp # Internet

The Person Search Results box will appear. If needed, click the Search button again to
refine your search with different search criteria. If the foster parent is shown in the
results list, click on the person’s name and click OK. Otherwise, click Cancel.
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TNKids Resource Home Maintenance Vendor

Address Search

‘2 Address Search Results -- Web Page Dialog

Searching for addresses... Flease wait...

[ "Search EI[ oK ][ Cancel

https: jftestfhacp,state.tn.us/fhacp/searchiaddress_search_results, jsp & Internet

The next search that is required is the Address Search. Click on the Search button.

A Address Search -- Web Page Dialog

Search Type: | TN Address D
Exact Match: [
Address Fomat: | Siaet v Dut of Countiy? I
Steet#: 545 Mame: [Sauthem Type: | GL e | Apt./Suite #:
Special Address: |
City: IDunIap State: [T Zipc [37327
Courty: [5equatchie Fiegion: |5 outheast

[Mate: The %' character can be uzed as a wildoard when searching. ]

Find ” Cancel ” Reset

Enter the address in the Street #, Name, Type, and Zip fields. To widen the search,
deselect the Exact Match checkbox. Click Find.
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Address Search Results

2} Address Search Results -- Web Page Dialog

Selected? Address D Address -~
[0 |284336 1502 sakwuck Rd. Dunlap, TH 37327
[0 |284340 1125 Ladder Rd. Dunlap, TH 37327
[0 |284342 5551 Joebob “wWay Dunlap, TN 37327
[0 |2s4382 1152 Bridge Ln. Dunlap, TH 37327
[F 284366 5521 Mew Hope Ter. Dunlap, TH 37327
[0 |2e4382 8885 Lakeway Ct. Dunlap, TH 37327
[0 |284394 5552 Cyber St. Dunlap, TH 37327
[F 284396 5555 Conyers Ave. Dunlap, TH 37327
[0 |284398 158 Brier Ln. Dunlap, TH 37327
[0 |284400 5111 Mewsom Ave. Dunlap, TH 37327
[0 |284404 5112 Cander Ct. Dunlap, TH 37327
[F 284406 8111 Conway &ve. Dunlap, TH 37327
[0 |2a4408 8415 Brienwood Tr. Dunlap, TH 37327
[0 |284410 8415 Brienwood Tr. Dunlap, TH 37327
[0 |2e4412 8415 Brienwood Tr. Dunlap, TH 37327
[0 |2e4414 122 Sendak Rd. Dunlap, TH 37327
[0 |284418 B512 Sinclair Dr. Dunlap, TM 37327
[ |284420 2115 Bakerwood Dr. Dunlap, TH 37327 b
[ Search ] [ oK ][ Cancel
https:/ftestfhacp.state tn.us/fhacp/searchfaddress_search_results.jsp & Internet

Review the addresses in the Address Search Results window if any appear. If the correct
address is displayed, place a check in the Selected? box next to the address and click OK.
Otherwise, click Cancel.

Microsoft Internet Explorer

\;.;) Do wou want bo use the search criteria values to add a new address?

[ a4 |[ Cancel ]

If the address was not found, the system will ask if you would like to use the search
criteria values to create a new foster home address. Click OK to continue.

<3 Add Address -- Web Page Dialog

Address Format: | Sireet “ Out of Country? ]

Street #: (545 Name! |Sguthem Type: | St | At /Suite #:
Special dddress: |

City: I— State: ’_ Zir: [CEg

Caunty: I Reaqion: |

Save | Cloze ‘

https:)ftestfhacp.state tn.us/fhacpfaddressfadd_address.jsp | & Internet

In order to populate the City, State, County, and Region, hit the Tab key to tab out of the
Zip field. Click Save.
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TNKids Resource Home Maintenance Vendor

Adding a Foster Co-Parent

2} Add Resource Home -- Web Page Dialog

Ownership Information:

Clazsification: |I:|:|ntra|:t Resource Home Region: |
Wendar Mame: [YOUTH YILLAGES [ID: 770)

Iritial Inguiry Date: |05/01/2006  Activation Date: |05/01/2008

Faster Parent: |Mauwell, Marshal
Faster Co-Parent; | J —
Family Structure: |Single Male

Address: 545 Southern Sq.
Dunlap, TH 37327
Sequatchie County, Southeast Beqion

Addresz 1D

350646

Save | Cloze

hktps: i ftestfhacp.skate. tn.usffhacpresource_home_add.jsp?r | Internet

To add a foster co-parent click on the ellipsis box next to the foster co-parent field.

A Select Person At Address -- Web Page Dialog

Selected?  Persan D M ame S5H Birth D ate Age
== |Mawwell, Marshall |421.68-49F7  |14A1241960 [4F s
oK | Cose |

All persons already in the household are displayed. To add a new person, click Close.
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Adding a Foster Co-Parent - continued

2 Person Search -- Web Page Dialog

() By Mame/Info Using:
By ID D Number. [

First or Middle M ame: |W'i|ma

Last Mame: |Maxwell

DOE: |nosoo/o000 Aoe (In Yearsk

S5M: li
Gender: “
Race: e |
Street Mame: |
Street Type: | v
City: |
[ Find ] [ Cancel ] [ Reset ]

https: ) testfhacp. state.tn.usifhacp/se & Internet

Enter the search criteria as you did with the foster parent. Search by Social Security
Number only. If not found, use Soundex for name searches.
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Adding a Foster Co-Parent — continued

<2 Person Search Results - Web Page Dialog

Selected? Confidence 10 Mumber Name Date of Bith ~ Age 55N Gender Race

[ Search |[ OK ][ Cancel

https://testfhacp, state.tn us/fhacp/searchiperson_search_results.jsp & Internet

If the person is found in the search results, select the person and click OK. Otherwise,
click Cancel.

2} Add New Person -- Web Page Dialog

Mame:
Type: | Reported % | First: |\.\.fi|ma tiddle: | Last: |Ma:.;we|| Suffis: | s
SSM: [47811-2452  TennCare #: Hizpanic/Latino Origin: | Ho w

Gender | Female |+ | Estimated Age: Race: | Black/Afican American v

DOB:[o2/02/1961  “is:[a5

Address Type: IH esidence
Begin Date: |05,/01/2006
End Date: | 00/00/0000

Address: 545 Southem St.
Dunlap, TH 37327

Sequatchie County, Southeast Region Address 10
350554
Phone: Area Code: |[427)  Phone #: |5555629 Estension:

Save Cloze

£
Jhttps:jftestfhacp.state tn.us{fhacp/personfperson_person_add. jspiresource @ Internst

The Add New Person window will appear if this is a new person to TNKids. Enter the
person’s name, SSN (no dashes), Gender, Date of Birth (with /), Hispanic/Latino Origin,
and Race. The Begin Date for the address defaults to the Initial Inquiry Date. The
address populates from the foster parent’s address. Enter the phone number (no dashes)

and click Save.
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TNKids Resource Home Maintenance Vendor

Family Structure

2} Add Resource Home -- Web Page Dialog

Ownership Information:

Clazsification: |I:|:|ntra|:t Resource Home Region: |
Yendar Mame: |I:IMNI WISIONS INCORPOARTED [ID: 1415

[nitial Inquiry Date: |05/01/2006  Activation Date: |05/01/2008
Foster Parent: |Ma:-:wel|, b arzhall
Faster Co-Parent: |Maxwell, ‘wilma o
Farnily Structure: |  arried Coup

Address: 545 Southern St
Dunlap, TH 37327
Sequatchie County, Southeast Beqion

v

Addresz 1D

350554

Save | Cloze

hktps: i ftestfhacp.skate. tn.usffhacpresource_home_add.jsp?r | Internet

Identify the correct Family Structure using the drop down list. Click Save.
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Editing the Home that is Pending Approval

2} Maintain Resource Home - Microsoft Internet Explorer

File Edit View Fawvorites Tools  Help

z . ~
QBack M - ) Iﬂ IELI ..‘J 7/ ! Search Favarites @‘ = 4 J% ‘i“

Address @j https:fitestfhacp, state. tn,usifhacpfresource_home_default jsp L a Go Links **
A~
Approved
Fesouice Home [0 Activation Period 10 Location Mame BeginDate EndDate Clagsification
Edit 4080 4844 ok, webl 05/05/20058 00/00/0000 Contract Resource Home
Edit 4086 4850 ok, webb 05/05/20058 00/00/0000 Contract Resource Home
Edit 4518 5302 Okeke, Private33 06/30/2008 00/00/0000 Contract Resource Home
Edit 4062 4346 Okeke, web3 05/05/2005 00/00/0000 Contract Resource Home
Edit 4064 4848 Okeke, webd 05/05/2005 00/00/0000 Contract Resource Home
Edit 4520 5304 OkOk, Privatedd 07/01/20058 00/00/0000 Conbact Resouce Home
Approved Expedited Home
Fesouice Home [0 Activation Period 10 Location Mame BeginDate EndDate Clagsification
Edit 3768 4552 Homel, Internet 01/01/2006 000040000 Contract Resource Home:
Denied
Resource Home 1D Activation Period 1D Location Name BeginDate EndDate Clagsification
Wiew 326 Fak) Hulchings, Barbara A. 01/01/20058 01/01/2008 Shared Resource Home
Pending Approval
Resource Home 1D Activation Period D Location Mame BeginDate EndDate Clagsification
Edit 3972 4756 a.aa, 01/01/2006 00/00/0000 Contract Resource Home
Edit 4522 5306 day. lamy 05/01/2006 00/00/0000 Contract Resource Home:
Edit 4396 5180 J41, PutFather 05/01/2006 00/00/0000 Contract Resource Home:
Edit 4524 5308 Mawiel, Marshall 05/01/2006 00/00/0000 Contract Resource Home
Edit 4068 4852 Ok, Newiw'eb 01/01/20058 00/00/0000 Conbract Resource Home
Edit 3848 4632 ok, reference 01/01/2001 004000000 Contract Resource Home
Edit 3845 4630 Okeke, Internettdan 01/01/2006 000040000 Contract Resource Home
Edit 35970 4754 PP 01/01/2006 000040000 Contract Resource Home:
Edit 4334 5178 Parent, Placement 01/01/2006 00/00/0000 Contract Resource Home
Edit 3926 4710 Reshomel, Mother /01/2005 00/00/0000 Contract Resource Home
Edit 4058 4842 v, 0 01/01/2006 00/00/0000 Contract Resource Home:
Pending Inactivation
Fesouice Home [0 Activation Period 10 Location Mame BeginDate EndDate Clagsification
Wiew 1034 1486 HOMES, FOSTER 01/01/2006 00/00/0000 Shared Resource Home
Unapproved
- e - . . - e . . . -~ - - - _ . >
&1 httos: ! testfhaco, state tn.us/fhacoiresource homelresource home aeneral.iso?resource home id=53088eadonly Flo=false 2| @ Internet

The home that was just added is now in the Pending Approval list. To enter more
information on any home that is Pending Approval, click on the Edit link next to the
home’s name.
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General Information Tab

2l Resource Home General Information - Microsoft Internet Explorer

File Edit ‘“iew Favorites Tools Help |','
OBack > Iﬂ IELI ) p. ) Search :\? Favorites 9' = 3 é% J‘“
Address @j https: fitestfhacp, state. tnusifhacpiresource _homefresource_home_general, jsp?resource_home_id=53082readonly_Flg=Ffalse L a Go Links *
Tahs -
Besource Home Navigation Add Resourcs Home  Log Out
»
» R Home | Resource Parents | Household Member | Preferences | Person | End Home
Fiesource Home [D: (4524 Activation Period ID: (5308 Classification: [Contract Resource Home
Foster Parent: |Maxwel|, hd arehall Status: Pending Approval
Foster Co-Parent: [Maxwell, ‘wilna Appraval Status: [Apnroval In Process I inkq
tivation Date: |0g/01 /2006 End Date {pn/00/0000 Ownership Region:
Vendor ID: [1415 Vendar Name: [N ISIONS INCORPOARTED
Siih Tahs !

_’EE"EIB' Clagsification | Family Structure | Addiess | Office Location | Referal Source | Conective Action | Appraval | Status

Activation Date: 05,01 /2006 Activated By |\u"|s\nn, Drmni [EY]
Application Date: 54042005

Intial Inquiy Date: [p,01,2006 DCS Home Initisl Contact: |
Initial Follaw-Up Inquity Date: [05,11,/2008 Initial [nguiry M arrative:
30 Day Follow-Up Inguiy Date: [pps00/0000

B0 D ay Follow-Up Inguiry Date: |0o/00/0000
120 Day Follow-Up Inguiry Date: [np/00/0000

Initial Child Placement Date: |n/00/0000 Iritial Placement Tppe: |
Current Sibling Group Placement: lNU— One Sibling Group Curently Accounts For All Children Placed In The Home: INU—

Save Revert Changes

There are six tabs visible at the top of this window: Resource Home, Resource Parents,
Household Member, Preferences, Person, and End Home. There are three links in the
upper right hand corner: Resource Home Navigation, Add Resource Home, and Log Out.

On the Resource Home tab, there are nine sub tabs: General, Classification, Family

Structure, Address, Office Location, Referral Source, Corrective Action, Approval, and
Status.

On the General sub tab, the Initial Follow-Up Inquiry Date is required for home approval.
Enter the Initial Inquiry Narrative and other dates as needed. Click Save before
proceeding to the next tab.

Note: Most tabs have Save and Revert Changes buttons in the lower right hand side. If
you leave the tab without clicking the Save button, your changes will NOT be recorded.
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Household Member Tab — General Sub Tab

M Household Member: General - Microsoft Internet Explorer

Eile Edit ‘View Favorites Tools Help ;‘}'
; A ) s 3 25
O Back ~ () Iﬂ IELI NI, Search ) ¢ Favorites 9' A= 3 é% .“‘
Address @] https: ftestfhacp. state. bn.us/Fhacpfhousehold_member/household_member_general jsprresource_home_id=5308%readorly_Flg=False viBeo ks ?
Regource Home Navigation Add Resource Home  Log Out
Resource Home | Besource Parents | H hold Member | Preterences | Person | End Home
In Pergon |D: |11555n SEN: |421 584957  Effective Start Date: |05/01./2006
7 Use .
Seleatie fuctschiodhienbel Mame: [Mazwel, Marshal Elffective End Date: [00,/00/0000
,7:‘3““’3::'&?'3“5" DOB: [04/12A560  Gender: [Male Member Type: [Foster Parent
o el Wiima Age: 4B Vs Status: [Pending Approval

Add Household Member ‘

é Effective Start Date: 50 2005 Effective End Date: [nnsnn/n00n
; E-Mal Address: |marshall@aol. com
; Medical History Verification Date: [05,12/2008

Frior Foster Care Experience? | g v
Face-To-Face Interview Date: [052/2006  Manative

Local Criminal Records Check Date: {05, 2/2006
Finger Printed Date: [05,15./2006

= 1 | Member In-Service
Tune Address | Venfication | Relationshin | Beference T Approval | Stabus

Finger Printing Results Cleared Date: (520,200

fi

PATH Intske Meeting Date: |0g:21 /2006
PATH Training Completed Date: [gg,/21 £2008

PATH \Waiver Date:
Save Revert Changes

The next step in the approval process is to approve all adult household members. Click
on the Household Member tab. This tab has nine sub tabs that are household member
specific and pertain to the person whose name is Selected on the left side of the window.

On the General sub tab, enter the required information as it is obtained including:
Medical History Verification Date, Prior Foster Care Experience?, Face-To-Face
Interview Date, Local Criminal Records Check Date, Finger Printed Date, Finger Printing

Results Cleared Date, PATH Intake Meeting Date, and PATH Training Completed Date.
Click Save.

To add a Face-To-Face interview narrative, click on the Narrative box next to the date.
Enter the person’s email address if known.

If another household member needs to be added, click on the Add Household Member
button on the left side of the window.
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Household Member Tab — Verification Sub Tab

22 Household Member: Yerification - Microsoft Internet Explorer

Eile Edit ‘View Favorites Tools Help

- N ~ e N P
OBack . Iﬂ IELI | - Search . Faworites 6;“ - = q é% .“‘

=

!
IJ"

Address | @] https: fftestfhacp. state. tn.usfFhacpjhouseheld_memberfhousehold_mermber_verification.jsperesource_home _id=530AGselected_member_id=1577148readonly_Fg=false v | [£d Go  Links

Regource Home Navigation Add Resource Home  Log Out

Resource Home | Besource Parents | H hold Member | Preterences | Person | End Home
In Person 1D [116990 S5M: [421-58-4967  Effective Stant Date: [05/01/2006
Selected? Use  Household Member Mame: [anwel, Marshal Effective End Date: [007/00/0000
,7”"3“”3"' i DOB: [04/12A560  Gender: [Male Member Type: [Foster Parent
o b= el Age: 4B Vs Status: [Pending Approval
Add Household Member Eemt
; General M_;_aml;ar Address | Venfication | Relationship | Reference % Approval | Stahus
é Birth Date:

DOB: |04M241960

‘ Verified? On: [07/06/2006 0302 PM  BY: [visian, Omni [EV]

Social Security Humber:
S5N: |42155-4967

Verified? On: [07/06/2006 0302 PM  BY: [visian, Omni [EV]

Wiew 554 Confimation Save Revert Changes

The Verification sub tab is where the Social Security Number and Birth Date are verified
by the vendor. This indicates that the vendor has seen evidence to prove that this
information is correct. This cannot be done until the SSN and DOB have been confirmed
through TNKids interaction with the Social Security Administration. The confirmation

process can take up to two days. To view the SSA confirmation, click on the View SSA
Confirmation button. Click Save before leaving this tab.
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Household Member Tab — Reference Sub Tab
Adding a Reference

‘2 Add Reference -- Web Page Dialog
Reference Person Mame: | J<-

Fielationzhip: |

M arrative:

Save Cloze

https: fitestfhacp.state tn.usifhacp/household_meml | & Internet

Click on the Reference sub tab and click the Add button. The Add Reference window
will appear. Click on the ellipsis box next to the Reference Person Name field.

3 Select Reference Person -- Web Page Dialog @

Selected? Persan D Perzon Hame

[] 118390 |t axwel, Marshal
[] 118992 M e, Wilma

Save Cloze Cancel Al

https: }testfhacp. state.tn.usffhacpfho |8 Internet

Persons already in the household will appear. Click Close to continue to add a reference.
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Adding a Reference — continued

2} Person Search Results -- Web Page Dialog
Please click the search button to start search. .

[ Search |[ (a4 H Cancel

# Internst

https:/ftestfhacp.state. tn.usfFhacp/searchipersan_search_results.jsp?search_filker=INTAKE

Before adding a reference to TNKids, a Search must be performed to see if the person
already exists. Click Search to continue.

2 Person Search -- Web Page Dialog

(%) By Name/Info Using:
CBylID ID Mumber: [

First or Middle Mame: |Earla
Last Mame: [p arkland

DOE: [onsoo/oonn &ge (In Years):

SSM L.
Gender: "

Race: vl
Street Mame: |
Street Type: | w
City: |
[ Find ] [ Cancel ] [ Reset ]

https: ) testfhacp. state.tn.us/fhacp)se | Internet

A Search Criteria window will appear. Enter applicable search criteria and click Find.
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Adding a Reference — continued

<A Person Search Resulis -- Web Page Dialog

Selected? Confidence 1D Mumber Mame Date of Bith ~ Age 55N Gender Race

[ Search ][ [6]:4 ][ Cancel

& Internet

hittps: [ftestfhacp,state tn.usifhacpjsearchiperson_search_results. jsp

If the person is found in the search results, select the person’s name and click OK.
Otherwise, click Cancel and add the person to the database in the Add Person window.
Minimum information required for a reference is name, address, and phone number.

PIX)

2 Add New Person -- Web Page Dialog,

Hame:
Type: | Reported | First: |Earla Middle:| Last: |Markland Suffi:-::

SSN:| L. TennCare #: Higpanic/Lating Origin: w
Gender: Estimated Age: Face: w |

DOB: 07/08/1955 ‘i [50

Address Type: IHesidence

Begin Date: |(05,/01 /2006
End Date: |00/00,0000
&ddress: J gElear
Address 1D
Phone: Area Code: Phone #: li Extension:
Save Close
>

<
https:/ftestfhacp.state tn.usifhacpiperson/person_person_add.jspPresource & Internet

Click on the ellipsis box next to Address to add an address.

19
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Adding a Reference — continued

<A Address Search Results -- Web Page Dialog

Please click the search button to start search

| Search I[ OK, ][ Cancel

hittps: [ftestfhacp,state tn.usifhacpjsearchiaddress_search_results jsp & Internet

An address search is required before entering the address. Click Search.

2 Address Search - Web Page Dialog

Search Tupe: | =0 . Address D:
Exact M atzh:

Address Format: | Syt o Dut of County? []

Steet#: [gon  Mame: [Morthem Type: |Ave - | Apt ASite H:
Special Address: |
Cit: [Bonlap . States[Tn Zie [37az7
Courty: W Region: |5 autheast

[Mate: The %' character can be used as a wildcard when searching.]

’ Find ” Cancel ” Feset

Enter the address search criteria.
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Adding a Reference — continued

-2 Address Search Results -- Web Page Dialog

Selected? Address D Address

| Search |’ OK. ” Cancel

|https:,l',l'teschacp.state.tn.us,l'Fhacp,l'search,l'address_search_results.jsp 8 Internet

If the address is found, select the address and click OK. Otherwise, click Cancel.

A Add Address -- Web Page Dialog

Addrezs Format: |§3

Out of Country? ri

Street#: (500 Mame: {Northem Type: |.-“-‘-.'-.fe w | Apt. S uite H:
Special Address; |
City: [Durlap State: TN Zip: 37327
Courty: |Sequatchie Regiar: |Snutheast
Save | Cloze

https: jitestfhacp.state. tn.usffhacpfaddressfadd_address.jsp | & Internet

If this is a new address, enter it in the Add Address window and click Save.
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Adding a Reference — continued

‘2 Add New Person -- Web Page Dialog

Mame:
Twpe: | Reported | First |Carla Middle: | Last: |Markland Suffix:
SEM: [ L TennCare #: Hizpanic/Lating Origin: v|

Gender: E stimated Age: Race: v |

DOE: |07/08/1955 Yis: |50

Address Tepe: |Residence

Begin Date: |[MIPENE
End Date: | 00000000
Address: (200 Morthern Ave. Dunlap, TH 37327 J M
Addrezs 1D
350558

Phone: Area Code: Phone #: E stenzion:

Save Cloge

£ >
https:/ftestfhacp. state.tn.us/fhacp/person/person_person_add. jspPresource | #8 Internet

Enter the telephone number and click Save. In this example, the telephone number is
intentionally left blank to illustrate how to add a phone number later if forgotten.
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Adding a Reference — continued

2 Add Reference -- Web Page Dialog

Feference Person Mame: |Markland, Carla J
Relationzhip: | Sizter

M arrative:

Reference Ferzon Requirements Save Cloze

https://testfhacp.state. tn.usifhacpihousehald_meml | § Internet

Specify the relationship between the household member and the reference person. If the
relationship is Other Non-Relative, Other Relative, or None, enter a narrative describing
the relationship (i.e. Neighbor, Friend, Church Member). Click Save.
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Missing Reference Person Requirements

C 5]
",l'

@Back > | lﬂ lg ;j /_' Search k;?/'n;:‘Fa\tnr’\tes e:{ ‘”v _’;,_, 3 _I ﬁ ‘3

Adress |42] bttps: ftestharp, state. tn.usfFhacphousehold_memberfhousehold_member_reference, jspresource_home,_id=530ffselected_member_id=157714treadonly_flg=faie | [ Go

Links

Resource Home Mavigation Add Resource Home Log Out

Fiesource Home | Riesource Parents [H hold Member | Frefeiences | Person | End Home
I L
S elected? Uge s eahle Feribse Person 1D: [116990 SEM: (421504967  Effective Stant Date: [05/01/2006

Maxwell, Marshall NDag‘

Reference Person Mame: |Markland, Carla
Felationship: | Sister v

[ [Mawell, wilma

Add Househald Member

Narrative:

L] A reference person must have a phone number and either a 'Residence’ address, a 'Currently Living With' address or
. a 'Resource Home' address,

T T T

HEEps:HtesEFhacp‘state‘tn.usifhacp,fhouseho\d._meml .e.l..nternet

If the reference person does not have a phone number and address in the system, you will
see this warning message. Click OK. Click on the Reference Person Requirements

button.

?)

20 Missing Reference Person Requirements -- Web Page Dialog

S5M: TennCare #:

Gender: IFemaIe Estimated Age:
DOE: |07/02/1955 e ’ﬁ

| |ﬂ

Address Type: Residence
Begin D ate: 052012006

Address: 800 Morthern Ave.
Durnlap, TH 37327
Sequatchie County, Southeast Region Addresz D

350553

Area Code: |[423)  Phone #: |FER4E5T E stension:

Save ‘ Cloze

4
https: itestfhacp.state.tn,usifhacpipersonipersan_re | &8 Internet

Add the missing information. Remember that phone numbers are entered without dashes.
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Completed Reference Sub Tab

22 Household Member: Reference - Microsoft Internet Explorer

Eile Edit ‘View Favorites Tools Help

GBack > | |ﬂ @ _‘l\l /Ij\JSearch ‘L“T:(Favor\tes {‘3 - \_/’_ — _I ﬁ 3

Address |§1 https: iftestfhacp, state, tnuusifhacpfhousehold_memberfhousehald_member_reference. jspPresource_home_id=53088selected_member_id=157714&readonly_flg=False V| Go Links **

Besource Home Mavigation Add Resource Home  Log Out

Fiesource Home | Resource Parents |H hold Member | Frefeiences | Person | End Home
In Person D [112390 5SM: 421684967  Effective Stant Date: [05/01/2006
Selected? Uss  Household Member Name: [Mazwel, Marshal Effective End Date: [00/00/0000
tanwell. Marshall DOB: [04/12/1960  Gender: [Male Member Type: [Foster Parent
O [Maoel Wima Aoe [V Status: [Fending Approval

Add Household Member Member - PP (s In-Service
General e Address | Verification | Relationshin | F it Approval | Status
; Person |0 FReference Person Name

Fielationship
Edit  |118395 Corner, Dean (Other Mon-Relative
Edi  [115536 Love, Marsha Other Non-Relative
Edit  |118336 Markland, Carla Sister
Edt  |gE760 fwiells, Mike (Other Mor-Relative

Add

Continue adding references until all have been entered.
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Foster Co-Parent/Other Adult Requirements

M Household Member: General - Microsoft Internet Explorer

File  Edit Wiew Favorites  Tools  Help 7

P = i A
OBack - Iﬂ IELI o P ! Search ‘:\? Favorites 6’-‘( A= j% ‘i‘“

Address ﬁj https:fitestfhacp, state, tn.usffhacpfhousehold_member/household_member_general.jsp?resource_home_id=53058selected_member_id=1577 16&rsadonly_flg=false Links >

A aGU

Besource Home Mavigation Add Resource Home  Log Out

Resource Home | Resource Parents |H hold Member | Preferences | Person | End Home

S5M: [47911-2452  Effective Start Date: [05/01,/2006

Effective End Date: |00400/0000

hember Type: [Faster Co-Parent
Status: |Pending Approval

In Person |D: [118392
? U
Selected? Use  Household Member Wame: [Maswel, wima

o ,M DOB: [02/02/1961
Maxwell, Wilma N

Add Household Member ‘

Gender: |Female

G 1 | Member P In-Service
Addrese | Werfication | Felationship | Reference Trsimin Approval | Status

| s st |
st oot |

Tope
; Effective Start Date: |gg/01,/2008 Effective End Date: po/00/0000

E-Mall Address: [yilmai@acl.com

Medical History Verification Date: (g5 22006

; Frior Foster Care Expetience? | po v
Face-To-Face Interview Date: |05 2/2008 M

Local Criminal Records Check Date: [05/13/2006

Finger Printed Date: (051 5/2006

Finger Printing Results Cleared Date: |0g/20,/2008

PATH Intake Meeting Date: [05,/21 /2006

PATH Training Completed Date: [gg,21 /2006
PATH W/ aiver Date:

Save Revert Changes

Jiei

The same information that is required for the foster parent approval is also required for
the foster co-parent. Additional information is also required for other adults in the home.
Select the foster co-parent from the left side of the window by clicking in the Selected
box beside their name. Enter the General sub tab information and dates. Remember to
click Save before leaving this tab.
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Foster Co-Parent/Other Adult Requirements — continued

2l Household Member: Verification - Microsoft Internet Explorer

File  Edit Wiew Favorites  Tools  Help

eBack A > | lﬂ lELI 7;\1 ].-\: Search ‘::E/Favuntes <) - \_; — 4‘ J% ‘i‘i

Address |§'] https: fftestfhacp, state, tnusifhacpfhousehold_memberfhousehald_member _verification.jsp?resource_home_id=5308&selected_member_id=1577 1 6&readonly_flg=Ffalse V| Go Links **

Besource Home Mavigation Add Resource Home  Log Out

Resource Home | Resource Parents |H hold Member | Preferences | Person | End Home
In Person |D: [118332 55M: [476-11-2452  Effective Start Date: [05/01/2006
Selected? Use  Household Member Mame: [Mammell, wima Effective End Date: ,m
] Mawwell, Marshal DOB: [02/02/1967  Gender: [Female Member Type: [Foster Co-Parent
[Mawwel wima o [iBve Status: |Pending Approval

In-Service

Add Household Member Member . ) )
General T Address | Verification Relationship | Beference Tietihe Appraval | Status
; Birth Date:
DOB: [02/02A%T
Verfied? On: [07/06/2006 03:25 PM - By [Vision, Ormni (E¥)

Social Security Humber:
S8M: [47811-2452

Verfied? On: [07/06/2006 03:25 PM - By [Vision, Ormni (E¥)

Wiew 554 Confimation Save Revert Changes

Click on the Verification sub tab and enter the verification information for the person
selected. Click Save.
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Foster Co-Parent/Other Adult Requirements — continued

‘2 Add New Person -- Web Page Dialog

Mame:
Tvpe: | Repaorted w | First: |Lani Middle: | Last: |Lavson Suffir | a
SEM: [ L TennCare #: Hizpanic/Lating Origin: w

Gender: | Female E stimated Age: Race: w

DOE: |06/10/1987 Yis: [19

Address Tepe: |Residence

Begin Date: |05,/01 /2006
End Date: | 00000000
Address: [798 Miller Ln, | Clear |
Dunlap, TH 37327
Sequatchie County, Southeast Region Addresz D
350564
Phone: &rea Code: |[423]  Phone #: |5558741| Extension:
Save Cloge
2 »

https:/ftestfhacp. state.tn.us/fhacp/person/person_person_add. jspPresource | #8 Internet

Other non-relative references are automatically generated for the foster co-parent from
the foster parent’s references. The user must still add the relative reference for the foster
co-parent. Go to the Reference sub tab and click Add Reference. Search for the person
to be added and if they are not already in the system, add them on the Add New Person
window as shown above. Remember that the required information for references is
name, address, and phone number (without dashes).
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Foster Co-Parent/Other Adult Requirements — continued

A Household Member: Reference - Microsoft Internet Explorer, [Z”Elgl

File  Edit Wiew Favorites  Tools  Help i’

. = A ;
Gﬁack M > ) lﬂ lELI _l\J . ) Search ‘::_\?Favnmtes ‘3 == —I ﬁ ‘:‘i

Address |g1 https:{{testfhacp. state. tn.us{fhacp/household_member/household_member_reference jsprresource_home_id=53088selected_member_jd=157716&readonly_flg=False V| Go Links **

Regource Home Navigation Add Resource Home  Log Out

Resource Home | Resowce Parents |H hold Member | Preferences | Person | End Home
In Person ID: [118532 SSM: [478-11-2452  Effective Start Date: [05/01/2006
Selected? Use  Household Member Mame: [Mammell, wima Effective End Date: ,m
] Mawwell, Marshal DOB: [02/02/1967  Gender: [Female Member Type: [Foster Co-Parent
[Mawwel wima o [iBve Status: |Pending Approval

Add Household Member d
; General M%amb:r Address | Meification | Belationship | Ref Ir}'S;rr‘\I:’\‘cE Approval | Status
; Person D Reference Person Mame Relationship

Edi [112338 Carner. Dean Other Non-Relative
Edt  |113002 Lawson, Lori Half Sister

Edt  [115536 Lowve, Marsha (Other Mon-Relative
Edit |gE7E0 (wfells, Mike Other Mon-Relative:

Add

Indicate the relative reference’s relationship to the foster co-parent. This is how the
completed Reference sub tab appears.

July 2006 29



TNKids Resource Home Maintenance Vendor

Person Tab/General Sub Tab
Primary/Secondary Language Identification

23 Person: General - Microsoft Internet Exploren

File Edit ‘“iew Favorites Tools Help .1.'
A =) v = 2
o 1 ) = 73 o 25
G Back < lﬂ lELI (| & Search . Faverites \{ 2 = é% .“‘
Address @']https:Utestfhacp.state.tn.us;’fhacp,l’person,l'person_general.]sp?resource_home_\d=53t|8&se\ectedjarson_ld=118990&!5ad0nly_ﬂg=false hd . Go Links **

Besource Home Mavigation Add Resource Home  Log Out

Eesource Home | Resource Parents | Household Member | Preferences | Person | End Home

Selected? Person Name Foster | 1D Mumber |113990

et MRS Hames | General | Address

Telephone

M) e 55N [4z1684387 TenrCaet [ Marital Status: | W arried w
Gendsr. | pale + | Estimated Age: TH Resident: | e w
DOE: [oas12/1960 s [46 1.5, Cilizens [ves 3
Place Of Birth: . Legal Aliert ot Applicable

City: ,7 State: P Citizership: [154
County: | Country: | Primary Language: w
Secondary Language? l—
Frofessional Area: - Hispanic/Latina Origin: | pg ~
Protessional Title: ‘ Gang Member. | 1Jnknown v

Date Deceased: [n/00/0000  Cause of Death: |
‘Worker Alerts:

Wiew 554 Confimation | Race ‘ Save Revert Changes

To identify the primary and secondary language for adults in the home, go to the Person
tab General sub tab. Choose the primary language from the drop down list. If the person
has a secondary language click the ellipsis box next to Secondary Language?.
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Adding a Secondary Language

3 Secondary Language -- Web Page Dialog

**Mao Secondary Language Exizts Far This Person, ™

pdd | in

Any previously identified secondary languages will be displayed. To add an additional
secondary language, click Add.

2l Select Secondary Language -- Web Page Dialog

Selected? Secondary Language
Chinesze
Dutch
Englizh
Frenich
GFerman
Italian
Japaneze
Laaotian
Morwegian
Portuguese
Ruszzian
Spanizh
Yiethamese

ORO0O00000004004

Save Cloze

https: i itestfhacp, state. tn.usifhacp/person/person_: | 48 Internet

Select all appropriate languages and click Save.
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Adding a Secondary Language — continued

<} Secondary Language -- Weh Page Dialog

Selected? Secondary Language
F] |5panish

Add Delete Cloge

https:)ftestFhacp. state. tn.usifhacp/person/per |§ Internet

You are returned to the list of secondary languages identified. Click Close to close this
window.

-2 Person: General - Microsoft Internet Explorer E”E|E\
.'f

Fle Edit View Favorites Tools  Help

Qe - © \ﬂ @ ;\, /?USEarch ‘»:":(Favuntes & - \77 = L) é% 3

address | €] hitps:ftestthacp. state.tn.usifhacp{personjperson_general.jspPresource_home_id=53088sslected_person_id=1189308readorly_fig—False v[Beo ks ?

Besource Home Mavigation Add Resource Home Log Out

Fiesource Home | Resource Parents | Household Member | Preferences | Person | End Home

Selscted? Person Narme Foster | D Number: [118390
Marwell, Marshal
[0 [Mamwel, wima

Mames | General | Address | Telephone

S5M: [a21504967 TemnCaedi[ .. Marital Status: | W aried v
Gender:[pge  +| Estimated Age: TN Resident: | veg v
DOB: [p42/1960 s 46 1.5, Citizen: [ vas 3
Place Of Birth: _ Legsl Aliert fiyat Applicable
City: | State: v Cifwernshie: 058
County: [ Country: | Primary Language: | English v
Secondary Language? ves v .
Professionaldrea [ o] Hispanic/Latino Origir: | g v
Professional Tiles [ Gang Member. | [Inknonn v

Date Deceasadt [go/00/000  Cause of Daath |
Worker Alerts:

Wiew 554 Confimation Race Save Revert Changes

The completed General sub tab appears as above. Remember to click Save before
leaving this tab.
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Primary/Secondary Language ldentification for Foster Co-
Parent/Other Adult

23 Person: General - Microsoft Internet Exploren

File Edit ‘“iew Favorites Tools Help

~ A =y ) = Q
- 1 : ) = 73 - 25

0 Back 2} *| & (o 7 Search . Faverites {f g = é% .“‘

Address @j https: fitestfhacp, state, tn.usifhacp/person/person_general jsperesource_home_id=53088selected_person_id=1189908readonly_flo=False hd Go Links **

Besource Home Mavigation Add Resource Home  Log Out

Eesource Home | Resource Parents | Household Member | Preferences | Person | End Home

Selected? Person Name Foster | 1D Mumber |113992

O [Marwell, Marshal Mames | General | Addiess

Telephone

b kel 55N [47gat.z45z TenCaed [0 Marital Status: | W arried w
Gender | Female | Estimated Age: TN Resident: | e -
DOE: [nzenznael s[4 U5, Citizen: | ves w

Place Of Birth: - Legal Alien (1ot Applicable

City: State: o Citizenship: (158,
Courty: | Caunry: [ Frimary Language: | English w
Secondary Language? | g " J

Professional Area: - Hispanic/Latina Origin: | pg ~
Protessional Title: ‘ Gang Member. | 1Jnknown e

Date Deceased: [n/00/0000  Cause of Death: |
‘Worker Alerts:

Wiew 554 Confimation | Race ‘ Save Revert Changes

To enter the primary and secondary language responses for other household members,
select the person on the left side of the screen by clicking in the Selected? box next to the
person’s name. Enter the Primary Language and Secondary Language. If no secondary

language exists, choose No from the drop down list. Remember to click Save before
leaving this tab.
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Preferences

2 Preferences: Placement - Microsoft Internet Explorer

File Edit ‘View Favorites Tools Help ,','
y - AL O s y P
O Back => ] lﬂ lELI | Search . Faworites 6_-‘( - &a = ﬁ ._\“
Address @j https:fitestfhacp, state, tn.usifhacpipreferencesipreferences_placement . jsp?resource_home_id=53088+readonly_flo=False L Go Links *

Resource Home Mavigation Add Resource Home Log Out

Resource Home | Resowrce Parents | Household Member | Prel Person | End Home
Gender Preference: | Bath ' Will Accept Sibling Groups? | Yes '

Age Range: | 017 s | Will Accept Behavioral Conditions? | Mo Behavioral Conditions L
Will Accept Physical Conditions? | Qe m i e e e e

Pl t | Behavioral Conditions | Physical Conditions

*Mao Placement Preference Exists For This Resource Home. ™

Add

To enter Resource Home preferences, go to the Preferences tab. Enter the Gender
Preference, Age Range, Accept Sibling Groups?, Accept Behavioral Conditions?, and
Accept Physical Conditions?. If you choose Yes-Specific Behavior Conditions or Yes-
Specific Physical Conditions, you must identify which conditions will be accepted. Click
Save to save these entries.

To add a Placement preference, click the Add button.
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Vendor

Selecting Placement Preference(s)

) Select Placement Preference(s) - Weh Page Dialog @

Selected? Flacement Preference 5
|#sdoptive
|Faster
[ Muvenie Justice
|Kinship
[1 |LegalRisk
[1 |Medicaly Fragie
|Rrezpite
[1 |Therapeutic
Save Close
v
https:fftestfhacp. state.tn.us/fhacr | 4 Internet

Select all placement preferences and click Save.

A Preferences: Placement - Microsoft Internet Explorer EH@[’E
o

File Edit View Favoritss Tools Hslp 5

eBack - \ﬂ @ ﬂ /:\JSearch %‘:‘\'(Favor\tes & 2 jg 3 QI é% 3

Address \ej https:jftestfhacp.state.tn.us/fhacppreferences/preferences_placement.jspresaurce_home_id=53088readonly_flg—false v\ Go | Links *

Resource Home Navigation Add Resowce Home Log Out

Besouce Home | Resource Parents | Household Member | Pref

Gerder Preference: | Bath v | Wil Accept Sibling Groups? | Yes v
Age Range: il Accept Behaviorsl Conditions? | No Behavior Conditions ~
Wil Aecept Physical Condiions? | Yes - Any Physical Condiions v

Save Fievert Changes

Person | EndHome

Placement | Behavioral Conditions | Physioal Conditions

Placement Preference

[Adaptive
Foster

Kinship
Fespite

Add

The Preferences tab will appear as above when completed.
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Household Member Tab/Approval Sub Tab
Approval of Foster Parent

@Back L > | |ﬂ @ :“ /.7" Search \_;.“\'Er'Favorites 8 3 .--.7 A 77! & ‘3

Address | &] javascript iview_approval_detail(225748, False’) v Beo ks *
1 Approval Detail -- Web Page Dialog E]fgl e Home Mavigation Add Resource Home Log Out
Resowce Home | Resowce Parents | H hold Mef #c0n Taken | Appraved | Date: [o22/2004
Madified By: [ Or: [00/00/0000

y Marral
Selected? Use  Household Member | PersonID: [{ Gt

Mawwell, Marshall Name: 1
0 Masmel, Wima DOE: [ =

Add Househald Member fe: [4

Save Revert Changes Close

https: ftestfhacp.state tn.usffhacpfhousehol | Internet

Return to the Household Member tab, select the person to be approved on the left side of
the window and click on the Approval sub tab. Click Edit to enter an approval or
unapproval. Choose the appropriate value from the drop down list and enter the date.
Enter Approval Narrative. Click Save.

A Household Member: Approval - Microsoft Internet Explorer. |:”E‘E‘
,f,r

Fle Edt View Favorites Tools Help

Oﬁa(k - Q@ \ﬂ \g _h /,-“Eear(h ‘:;":{Favnntes & - :; = _] é% 3

Address @ javascript iview_approval_detai(225748, False) v| Go Links @

Resource Home Navigation Add Resource Home Log Out

Besource Home | Resource Parents | H: hold Member | Fi Eerson | End Home
n

Selected? Use  Household Member | Person ID: [118330 S5N: |421.58-4967  Effective Start Date: |05,/01 /2005

[Maswell, Marshall Name: [Mauwell, Warshal Effective End D ate: [00,/00/0000

I M axwell, Wima DOB: [pas2/1950 Gender: [Male Member Type: |Faster Parent

Add Household Member Ager |46 Status: |Approved
Iember . - In-Service
General e Address | Verlfication | Belationship | Reference et Approval | Status
Type Date

é Edit |approved  [DB/22/2008

This shows that the person is now approved.
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Household Member Tab/Approval Sub Tab
Approval of Foster Co-Parent/Other Adult

22 Household Member: Approval - Microsoft Internet Explorer [Z”Elrzl
o

File Edit View Favorites Tools Help h

@Back > | |ﬂ @ 7;\1 /Ij\JSearch ‘{:(Favor\tes {‘:{ 3 - \_{ — QI ﬁ ‘i‘j

Address |§1 javascriptiview_approval_dstailz25750, False’) v| Go  Links *

Regource Home Navigation Add Resource Home  Log Out

Resource Home | Besource Parents | H hold Member | Preterences | Person | End Home
In
Selected? Use  Household Member | Person 1D: |113552 SEN: |475.11.2452 Effective Start Date: |05/01/2006
(il taxwell, Marshall Hame: [Manwell, wilma Effective End Date: |00/00/0000
Maxwell, Wilma DOB: [02/02/1961  Gender: [Female Menber Type: [Faster Co-Parert

Add Household Member Age: |45 Status: [approved
General |MEMBET | oo | Vification Eelationship | Reterence In-Service Approval | Stahus
Tupe Training
Type Date
Edt  |approved  |0B/22/2006

Repeat the steps above to approve the foster co-parent and any other adult in the home.
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Resource Home Tab/Family Structure Sub Tab

2l Resource Home Family Structure Information - Microsoft Internet Explorer

File  Edit Wiew Favorites  Tools  Help -

e
Al D v v 2
- 8 ) o E )
@k - () %] [Z] (n D) seanh g Favortes 2 SN= 55

Address g‘]https:p’p’testfhacp.state.tn.usp’fhacp,l’resDurcE_hume,l’rEsUurce_hume_Famin_stru:ture.jsp?resuun:e_humE_\d=530E&readunly_ﬂg:Fa\se A - Go Links **

Regource Home Navigation Add Resource Home  Log Out

B

F Home | Resowce Parents | Household Member | Preferences | Person | End Home

Resource Home |D: (4524 Activation Period ID: (5308 Classification: [Cantract Resource Home
Foster Parent: [Maxwell, Marshal Status: [Pending Approval

Faster Co-Parent: [Maxwell, wilma

Appraval Status: [Approval In Process
Activation Date: (05,01 /2006 End Date [oo/00/0000 Ownership Region: [
Wendar ID: [1415 Wendar Name: [apNI| 4I5I0NS INCORPOARTED

General | Classification  Family Structure | Address | Office Location | Referral Source | Corrective Action | Appraval | Status

Marriage Certificate
Farmily Structure Yerfied Date Begin Date End Date

Faoster Parent Foster Co-Parent
Maried Couple  + | [05/15/2006 [05/01/2006 [00/00/0000 [Maxwel, Marshal [Mawell, wima

Add | Save | Revert Changes

On the Resource Home tab, click the Family Structure sub tab. If the resource home

couple is married, the Marriage Certificate Verified Date is required to be entered here.
Click Save before leaving this tab.
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Resource Home Tab/Approval Sub Tab
Entering the Home Visit Date and Narrative

23 Resource Home Approval Information - Microsoft Internet Explorer r._”'ilrzl
File Edit View Favorites Tools Help f
e Back ~ > lﬂ @ _l\J 7 ) Search ‘:::( Favorites ‘3 <~ \% —= —I ﬁ ‘3
address ] javascriptiview_general_detsil5140, False') v|Blse ks »

Besource Home Mavigation Add Resource Home  Log Out

R Home | Resource Parents | Household Member | Preferences | Person | End Home

F
Resource Home |D: (4524 Activation Period ID: (5308 Classification: [Cantract Resource Home

Fuaster Parent: [Mauwell, Marshall Status: [Pending Approval
Faster Co-Parent: [Magwell, wilma Approval Status: [Approval In Process
Activation Date: |05,/01 /2006 End Date po/00/0000 Ownership Region:
Wendor ID: [1415 Wendor Name: [OMNI VISIONS INCORPDARTED

General | Classification | Family Structure | Address | Difice Location | Beferral Source | Conective Action | Approval | Status

Type Begin Date End Date
General Approval Type Histary |&pproval In Process |o0/00/0000 [00/00/0000

On the Approval tab, click on the General link.

3 Resource Home Approval: General Information, -- Web Page Dialog

Approval Type: |

Begin Date: |ons/n0/0000 Entered By: |

End Date: |onson/0000 - Entered By: |

Home Yisit Date: (05152006 Marrative

Save Rewvert Changes Cloze

https: i ftestfhacp. state.tn.usifhacp/resource_home/reso & Internet

Add the Home Visit Date and click on the Narrative box to enter the narrative.
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Resource Home Tab/Approval Sub Tab
Entering the Home Visit Date and Narrative - continued

2} Home Visit Narrative -- Web Page Dialog

Mote: Narrative 1z allowed to store up to 32,000 characters. Anything above 32,000 characters will be ignored.

Marrative:

https: i frestfhacp. state.tn.us /fhacpiresource_home/resource_home_generic_narrative. jsp?t & Internet

Enter the home visit narrative and click Save.
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Denying or Canceling a Home

M End Home: General - Microsoft Internet Explorer

File  Edit Wiew Favorites  Tools  Help |','
2 — n v

eﬁack M > ) lﬂ lg __l\] /,JSearch \:/:( Favorites {‘3 == —I ﬁ ﬁ

Address |@| https: fftestfhacp. state. tn.usffhacpfend_homefend_home_general.jsptresource_home_id=53088readonly_flg=False v| Go  Links *

Regource Home Navigation Add Resource Home  Log Out

Resource Home | Resowrce Parents | Household Member | Preferences | Person | End Home

**This resource home is curently active.**

Cancel Resouice Home Deny Resource Home

If a home is to be denied or cancelled, go to the End Home tab and click on the
appropriate button. Enter the required information.
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Final Resource Home Approval

2l Resource Home Approval Information - Microsoft Internet Explorer

File  Edit Wiew Favorites  Tools  Help ",'
. - n E
- 1 3 ) = - by
Qe - @ ¥ @ & ) search 57 Favorites {E2) =1 J% 3
Address |@ https: fftestfhacp. state. tn.usffhacpresource_home/resource_home_approval jsprresource_home_id=53088readonly_flo=false v| Go Links **

Regource Home Navigation Add Resource Home  Log Out

R Home | Resowce Parents | Household Member | Preferences | Person | End Home

Resource Home |D: (4524 Activation Period ID: (5308 Classification: [Cantract Resource Home

Fuaster Parent: [Mauwell, Marshall Status: [Pending Approval
Faster Co-Parent: [Maxwell, wilma Appraval Status: [Approval In Process
Activation Date: (05,01 /2006 End Date [pps00/0000 Ownership Region:
Wendor ID: 1415 Wendar Name: [apNI| 4I5I0NS INCORPOARTED

General | Classification | Family Stucture | Address | Office Location | Referral Source | Comective Action | Approval | Status

Type Begin Date End Date
Genersl Approval Type History |approval In Process |o0-00-0000° [00/00/0000

Approve Erpedited Home ‘ Approve Resource Home ‘

To make the final approval of the home after entering all of the required data, go to the
Resource Home tab, Approval sub tab. Click on the Approval In Process Type. Click on
the correct Approval button (Approve Expedited or Approve Resource).

‘3 Resource Home Approval: Approve Resource Home -- Web... E|E|
Approval Type: |,.-_~.'|:~|:r|q|:|ﬁ...rED M arrative A

Begin Date: |0g/22/2008
Home Visit Date: |g515:2006  Manative
b a=irurm Humber Of Children: 4

Calculate Re-Approval Date Annually?
Mext Approval Due Date: gg/22/2007

Save | Fewvert Ehanges| Cloze

https: fitestfhacp.state tn.usi/fhacp/resource, | @ Internet

Enter the Begin Date and Maximum Number of Children. Click Save to continue.
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Resource Home Approval Confirmations

Microsoft Internet Explorer r5_<|

\ip Are you sure wou want to approve this resource home?

I ok |[ Cancel ]

Before the home is approved, two confirmations are necessary. Click OK to continue.

Microsoft Internet Explorer b_q

\?{) approving this home will allov children to be placed at this location, Do waou wank ko conkinue?

| oK | [ Cancel

Click OK to continue.
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Re-Approval of a Home

Maintain Resource Home - Microsoft Internet Explorer

File  Edit Wiew Favorites  Tools  Help

7 . A 7) < ) 3
QBack >) Iﬂ IELI ) ) search 7 Favortes 2 = 33

-

Address @] https: fftestfhacp. state. bn.us{Fhacpjresource_home_deFault jsp v ﬂ Go  Llinks
Edit 4080 4844 ok, webl 05/05/2005 000040000 Contract Resource Home: s
Edit 4066 4850 ok, web5 05/05/2005 00/00/0000 Contract Resource Home:

Edit 4518 5302 Okeke, Private33 0R/30/2005 00/00/0000 Contract Resource Home
Edit 4062 4846 Okeke, 'web3 05/05/2005 00/00/0000 Conbract Resouce Home
Edit 4084 4848 Okeke, webd 05/05/2005 000040000 Contract Resource Home
Edit 4520 5304 OkOk, Privatedq 07/01/2008 00/00/0000 Contract Resource Home
Approved Expedited Home
Resource Home ID Activation Period ID Location Narne BeginDate  End Date Classification
Edit 3768 4552 Homel, Intemet 01/01 /2006 00/00/0000 Contract Resource Home
Denied
Resource Home 1D Activation Period D Location Mame BeginDate EndDate Clagsification
Wiew 326 fak) Hutchings, Barbara &. 0m/01/2008 01/01/2006 Shared Resource Home
Pending Approval
Resource Home 1D Activation Periad 1D Location Mame BeginDate End Date Classification
Edit 3972 4756 a,aa, 01/01/2006 000040000 Contract Resource Home
Edit 4522 5306 day, lamy 05/01/2006 000040000 Contract Resource Home
Edit 4336 5180 J41, PutFather 05/01/2006 000040000 Contract Resource Home:
Edit 4524 5308 Mawwell, Marshal 05/01/2006 00/00/0000 Contract Resource Home:
Edit 4068 4852 Ok, Newweh 0/01/2005 00/00/0000 Contract Resource Home
Edit 3842 4632 ok, reference 01/01/2001 004000000 Contract Resource Home
Edit 3848 4630 Okeke, Internetbdan 01/01/2006 00/00/0000 Conbract Resource Home
Edit 35970 4754 PP 01/01/2006 000040000 Contract Resource Home
Edit 4334 5178 Parent, Placement 01/01/2006 000040000 Contract Resource Home:
Edit 3926 4710 Rieshome1, Mother 01/01/2008 00/00/0000 Contract Resource Home
Edit 4058 4842 v, 0 01/01/2006 00/00/0000 Contract Resource Home:
Pending Inactivation
Fesouice Home [0 Activation Period 10 Location Mame BeginDate EndDate Clagsification
Wiew 1034 1486 HOMES, FOSTER 01/01/2006 00/00/0000 Shared Resource Home
Unapproved
Resource Home 1DV Activation Period 1D Location Name BeginDate EndDate Clagsification
Edit 1090 1482 okeke, play3 03/09/2005 004000000 Contract Resource Home
v
@;’] é e Inkernet

On the navigation screen, find the Unapproved home. Click Edit.
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Resource Home Tab/Status Sub Tab

A Resource Home Status Information - Microsoft Internet Explorer

File Edit ‘View Favorites Tools Help

[
=

GBack > | |ﬂ @ _‘l\l /Ij\JSearch ‘L“T:(Favor\tes ‘:{ Y. 2 — _I ﬁ 3

Address |§1 https:fitestfhacp, state, tn.usffhacpiresource_homefresource_home_status.jspfresource_home_id=14828readonly_flo=False

v|Bse ks ?

Resource Home Mavigation Add Resource Home Log Out

R Home | Resowce Parents | Household Member | Preferences | Person | End Home

Fiesource Home [D: [1pgp Activation Period D: [1452

Foster Parent: |Dkeke, play3

Classification: |Cantract Resource Home
Status: |Unapproved

Foster Co-Parent: [ Appraval Status: || napproved
Activation Date: [g3/09/2005 End Date {pos/00/0000 Ownership Region:
Wendar ID: [1415 Wendar Name: [apNI4ISIONS INCORPOARTED

General | Classification | Family Stucture | Address | Office Location | Beferral Source | Comective Action | Approval | Status
Begin Date End Date
Vigw |03/09/2006 1200AM |00/00/0000 00:00 M |Unappraved
Wiew |03/09/200512004M  |03/08/2008 1200 4M  |Approved
View |03/09/20051200AM  |03/08/2006 12:00 AM

Status

Pending Approval

View the information on the Resource Home tab Status sub tab.
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Resource Home Tab/Approval Sub Tab
General Link

‘2 Resource Home Approval: General Information -- Web Page Dialog E|r'$__(|

Approval Type: |

Begin Date: |go/00s0000  Entered By: |

End Date: nosonsonon  Entered By |

Hame Yizit [ ate: ||:|5..a|:|1 A2006  _Manative

Save Rewvert Changes Cloze

https:}ftestfhacp state.tn.us{fhacpresource_home/reso | i Internet

Navigate to the Resource Home tab Approval sub tab. Click on the General link. Enter
the Home Visit Date and Narrative. Click Save and then Close.
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Vendor

Household Member Tab/Approval Sub Tab

Faworites  Tools

Help

2l Household Member: Approval - Microsoft Internet Explorer provided by Dept of Childrenis Services
File Edit  Wiew

SEIET

A

I
-

: I < ral-
Address |ﬂ_h| https:{ftestfhacp. state.tn. us/fhacpfhousehold_member/household_member _approval. jspPresource_home V| Go

2 0
@Back M - | |ﬂ @ _l\J P ) search ‘g_'\'{Favorites e}

Liriks @Snaglt &

Resouwrce Home | Besource Parents

Household Memb

Resource Home Mavigation Add Resource Home  Log Out
Freferences | Person | End Home
In
Selected? Use  Hougehold Member | Perzon ID: |11?932 SSN: |355.?4.5395 Effective Start Date: |01.401/2005

Clark, Mickey Mame: |Elark, Mickey Effective End Date: |00/00/0000

F] Haome, Mike F. DOB: |D1 /0141980 Gender: |Female tdember Type: |Uther Adult
#dd Hauseheld Member | Ager |28 vrs Status: |Pending &pproval
Delete Houzehold kember

Address | Werification | Belationshio | Beference I

| General LilEUE
Type

In-Service
i Approval | Statuz
Type Date
Edit
Inactivate Househaold Member &t finPracess |00/00/0000

Check to see that all household members are approved. If there are any In Process, enter
the required data for that person and click Edit to Approve them.
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3 Approval Detail -- Web Page Dialog

Action Taken: | Approved w | Date: [03/15/2008
Modified By: | On: | p000/0000

Marrative: |This perzon has completed PATH training and iz being
approved az a Other Adult|

Save Rewvert Changes Cloze

https: fitestfhacp.state. tn.usi/fhacp/househol |4 Internet
Enter the approval data and click Save.
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Re-Approval

2 Resource Home Approval Information - Microsoft Internet Explorer provided by Dept of Children's Services [Z”E|E|
L]

File Edit Wiew Favorites Tools  Help T

@Back M > |ﬂ @ ;\J /..-\JSearch ‘glf'\'{Favorites Q‘} <] - u,; _J ﬂ ﬁ

Address |ﬂ:| https:/ftestfhacp. state.tn.us/fhacpiresource_home/resource_home_approval. jsprresource_home_id=45: V| Go Lirks 6 Snaglt [

Besource Home Mavigation Add Besounce Home Log Out

Resource Home | Fesource Parents | Household Member | Preferences | Person | End Home

Resource Home ID: (3734 Activation Period ID: (4515 Classification: |C0ntract Resource Home
Foster Parent: [Home, Mike F. Statuz: || Inapproved
Foster Co-Parent; | Approval Status: |Unapproved
Activation Date: [0101,/2005 End Date [o,/00/0000 Ownership Region: |
Wendor ID: {770 Wendor Mame: |YUUTH VILLAGES

Gereral | Clazsification | Family Stucture | Address | Office Location | Beferral Sowrce | Conective Action | Approval | Status

Tupe Begin Date End Date
General Approval Type Histary |&pproval In Process |on/00/0000 [00/00/0000
General Approval Type History Unappraoved 02/M/2006 |00/00/0000
General Approval Type Histary Unapproved 02/01/2006 |01/31/2006
General Approval Type Histary |&pproved E spedited |o1/m/2006 | 01431 /2006

| Approve Resource Home |

@1 Dane é 0 Internet

Navigate to the Resource Home tab Approval sub tab. Click on the Approval In Process
Type. Click the Approve Resource Home button.

‘2 Resource Home Approval: Approve Resource Home -- Web... E|P$__(|
Approval Type: |,.-_~.'|:~|:r|q|:|ﬁ...rED M arrative A

Begin Date: [p5,02/2006
Home Yisit Date: 0501 /2006 Manative
P axirnum Mumber OF Children: |5

Calculate Re-Approval Date Annually’?
Mext Approval Due Date: (05022007

Save | Fewvert Ehanges| Cloze

https: fitestfhacp.state tn.usi/fhacp/resource, | @ Internet

Enter the Begin Date and Maximum Number of Children. Click Save to continue.
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Re-Approval Confirmations

Microsoft Internet Explorer [E|

\:..P Are you sure wou want to approve this resource home?

| ok |[ Cancel ]

Before the home is approved, two confirmations are necessary. Click OK to continue.

Microsoft Internet Explorer [‘5—<|

\:..i) approving this home will allow children o be placed at this location, Do you wank ko conkinue?

| ok | [ Cancel

Click OK to continue.

‘2 Resource Home Approval: Confirm Household Member(s) -- Web P... |E|[z|

Confirm? Mame tember Type
|Home, Mike F. Faster Parent
Save Cloze

hktps: jitestfhacp. state.tn.usffhacpfresource_horme/res | & Internet

All household members from the previous activation period must be confirmed. Click
the checkbox next to the person’s names that are still in the home. Click Save.
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Status

2} Resource Home Status Information - Microsoft Internet Explorer, provided by Dept of Children's Services

File Edit Wiew Favorites Tools  Help il

OBack M | |ﬂ @ h /.._\’ Search ‘glf'\'{’Favorites e} ek .:; _J ﬁ ﬁ

Address |2_h| https:/ftestfhacp. state.tn.us/fhacpiresource_home/resource_home_status.jspPresource_home_id=4515¢ V| Go Lirks 6 Snaglt [&f

Besource Home Mavigation Add Besounce Home Log Out

Resource Home | Fesource Parents | Household Member | Preferences | Person | End Home

Resource Home ID: (3734 Activation Period ID: (4515 Classification: |C0ntract Resource Home
Foster Parent: [Home, Mike F. Statuz: {Approved
Foster Co-Parent; | Approval Status: |ﬁpproved
Activation Date: [0101,/2005 End Date [o,/00/0000 Ownership Region: |
Wendor ID: {770 Wendor Mame: |YUUTH VILLAGES

General | Classification | Eamily Stucture | Address | Office Location | Beferral Source | Conective Action | Approval | Status
Begin Date End D ate Status
Wiew [07/11/2006 D625 PM  |00/00/0000 0000 &M |Approved
Wiew |06/06/2006 121040  |07/11/2006 06:25 P |Unapproved
Wiew |06/05/2006 0920 4M  |06/0E/2006 121040  |Approved
Wiew |06/02/2006 10:21 AW |06A05/2006 0330 &M |Approved Expedited Home
Wiew |05/01/20061219PM  |06/02/2006 10:21 &M |Pending Approval

@1 Dane é 0 Internet

The Status tab will display the home’s current status and all previous statuses’.
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